
Application Number 

Folio Number 

Kotak Mahindra Mutual Fund 

REQUEST FOR: 

One Time Mandate Registration Form/ Debit Mandate Form NACH/ ECS/ Direct Debit 

FREEDOM SIP CUM SWP REGISTRATION FORM 
[For investment through NACH (Minor Investors not eligible)] 

 

Distrib u t o r’ s ARN/ R IA Code
#
 Sub-Br o ke r’ s ARN Sub-B r o k er ’ s Code Folio No. EUIN 

ARN-307640    E584535 
 

#
By mentioning RIA code, I/ We authorise you to share with the Distributor, t he details of my/ our transactions in t he scheme(s) of Kotak Mahindra Mutua l Fund.  

Declaration for"Execution-only" transactions (only where EUIN box is left blank) 

“I/ We hereby confirm t hat the EUIN box has been intentionally left blank by me/ us as this transaction is executed without any i nteraction or advice by the employee/ 
relationship manager/ sales person of the above distributor/ sub broker or notwithstanding the advice of in-appropriateness, if any, provided by the employee/ 
relationship manager/ sales person of the distributor/ sub broker.” 

 
   

Sole / F irst Applicant Second Applicant Third Applican t 

 
 

  

 

 

 
TICK (🗸) 

UMRN 

 

Sponsor Bank Code 

I/We hereby authorize 

 

 

 

 
to debit (tick 🗸) 

Date 

Bank a/c number 

 
with Bank 

 
IFSC 

 
/ MICR 

 

an amount of Rupees 
 

FREQUENCY Mthly Qylt H-Yrly Yrly 

 
Reference 1 

Reference 2 

 
🗸As & when presented 

 
 

DEBIT TYPE Fixed Amount 

Phone No. 

Email ID 

 

🗸Maximum Amount 

 
1. I ag ree  f o r th e  d ebit  of  ma n dat e  p roces sin g ch arg es  by  t he  ba nk  wh o m  I  a m  aut h orisi ng  t o  d e bit my  acc ou nt  a s p er  la tes t  sch e dule  of  c ha rges  of  t he  ba nk.  2. This  is  t o  co nfi rm th at  t he  decl a rati o n 
has be e n ca re fully  re ad , u nd e rst oo d & m ad e by m e/ us. I a m a ut ho risin g t he us er en tity/c o rp orat e t o d ebi t my acc ou nt, b ase d o n t he i nst ruc tio ns a s a gree d an d sig ne d b y m e. 3. I un de rs to od t hat I 
am authorised to cancel/amend this mandate by appropriat ely  communicatin g the cancellation/ amendmen t request to the user entity/ corporate or the bank where I have authorised the debit. 

PERIOD 

From 

Maximum period of validity  of this mandate is 40 years only 

 

To 

Maximum period of validity of this mandate is 

 
      Signature Primary Account holder  

 
  Signature of Account holder    Signature of Account holder  

40 years only 1. Name as in Bank records  2. Name as in Bank records 3. Name as in Bank records 

 

 

Name of Applicant: PAN:     

 

Freedom SIP Scheme:  Plan:  Option: Growth 

 
SIP Amount: 

 
SIP Start 

Date 

 
SIP 

Tenure: 

 
7 Years 

 
10 Years 

 
12 Years 

 
15 Years 

 
20 Years 

 
25 Years 

 
30 Years 

Freedom SWP (Post completion of Tenure ticked above) 

Scheme as mentioned above 
in F reedom SIP Registration 

Kotak Equity Hybrid 

Kotak Balanced Advantage Fund 

Kotak Multi Asset Allocation Fund 

Kotak Multi Asset Allocator Fund of Fund - Dynamic 

OR, Kotak    

Kotak Equity Savings Fund 

 

For SIP Tenure 7 Years 10 Years 12 Years 15 Years 20 Years 25 Years 30 Years 

Default Monthly SWP Amount in case no 
SWP amount is mentioned by the investor Rs. 10,000 Rs. 15,000 Rs. 20,000 Rs. 30,000 Rs. 50,000 Rs. 80,000 Rs. 120,000 

Please note the default SWP amounts will change as per the SIP amount invested and the tenure selected. Refer to instruction number VI under Freedom SIP Cum SWP instructions. 
For SWP commencement date refer to instruction no. VIII. 

OR Other Amount (Rs.):    

 
SIP TOP UP 

Frequency (Please ) 

Half Yearly Yearly 

F ixed TOP UP Amount (Rs.) 3000 1000 100 Any other amount Rs. (Minimum Rs. 100/- and any amount thereafter ) 

Variable TOP UP Amount (%) 20% 15% 10% Any other percentage % (Minimum 10% and in multiples of 5% thereof) 

SIP TOP UP Cap Amount Rs. OR Top-Up Cap Month-Year M M / Y Y Y Y (Mandato ry for Variable SIP Top-Up Plan) 

 
Declaration and Signature 

I/We  h ave  rea d an d un de rsto od  th e c ont ents  of  t he  SAI / S ID  o f t he  a bov e refe r re d Sch e me (s)  o f Kot ak  M ahi nd ra  Mut ual  Fu nd.  I/ W e he re by  a pply fo r allot me nt  /  p urc has e of  Units  in  th e Sch e me (s ) in dicat ed  as  
ab ove  a nd  ag re e to  a bid e by  t he  te rms  a nd  c on ditions  ap plicabl e t he re to.  I / We  he re by  d ecla re  t hat  I  am / W e are  a uth o rized  t o  m ak e t his  inves tm en t i n th e ab ove  me ntio ne d  Sc he m e (s)  an d  t hat  t he  a m ou nt  
investe d in  t he  Sc he me (s ) is  th ro ug h  legitim ate  s ou rce s only  a nd  is  n ot  d esig ne d fo r  th e p urpos e  of  any  co nt rav en tion  or  evasio n  of  any  Ac t,  Rules , R eg ulati ons,  No tificatio ns  o r  Directio ns of  t he  p rovisions  o f 
Inco m e Tax Act,  A nti M on ey La un de rin g  Act , An ti C orrup tio n Act  o r  a ny  ot h er  ap plica ble  la ws  e na cte d  by  t he  Gov ern me nt  of In dia  f rom  ti m e t o  ti me.  I /W e  h e re by a uth o ri ze  K ot ak  M a hin dra  M ut u al F un d,  its 
invest me nt  M an ag e r a nd  its ag en ts t o disclose  d et ails  of  my inv est me nt  to  m y /  o ur  Inv est m ent  A dviso r an d /  o r ba nks. I/ We  h ave  n eith er  receiv ed  n or  b ee n i nd uce d by a ny reb ate  o r gifts,  di rec tly, in  maki ng  this 
invest me nt.  I/ We  als o d ecla re  t hat  th e A R N Hol de r has  disclos ed  all c om missio n (in  th e f o rm  of  t rail  c om missio n or  a ny ot he r mo de ) p aya ble t o him  fo r  th e diffe rent  co m peti ng Sch e mes  of  va rio us Mu t ual F un ds 
from amongst which the Scheme is being recommended to me / us. 

SIG
NA

TU
RE

(S)
  

S o l e  / F  i r s t A c c o u n t  H o l d e r  
 

S e c o n d  A c c o u n t  H o l d e r  
 

Third  Ac c ount  H older  

To be signed by All Applicant’s if mode of operation is “ Joint” . (As in Bank Records) 

` 

Registration of Freedom SIP (for existing OTM)* Registration of Freedom SIP + OTM Registration 

D D 

Other SB-NRO SB-NRE CC CA SB 

For Office Use 
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For Office Use Utility Code 

 
CREATE 🗸 
MODIFY  

CANCEL  
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Systematic  Investments  -  Snapshot 

Freedom SIP Cum SWP Instructions 

 
 

TERMS AND CONDITIONS 
 

Schemes where Freedom SIP cum 

SWP FACILITY is allowed 

Al l  open- en ded schem es of KMMF and any other open- end ed schem es of KMMF to launched in future under growth option except Exchang e Traded Funds (ETFs), 

Kotak Overnight Fund and Kotak Liquid Fund 

 

 

Frequency SIP Frequenc y: Monthly; SIP Top-Up Frequenc y: Hal f-Yearly and Yearly 

Defaul t SIP Cum SWP Date/ Year/ 
Scheme 

Defaul t SIP Date: 7th of each month; Defaul t SIP Tenur e: 20 Years; Defaul t Sourc e Schem e: Kotak FlexiCap Fund; Defaul t Target Schem e: Kotak Balanc ed Advant ag e 
Fund. SWP under this facility shall be processed up to 31 Dec 2099 or till all units available in the SWP Scheme, whichever is earlier. 

Choice of SIP Date Any date of a given month 

Minimum Investment Rs 100 and any amount thereaft er for al l  el ig ible schem es, and for Kotak ELSS Tax Saver wherei n minimum SIP invest m ent amount is Rs 500 & in mul tiple of Rs 500 and for 
Kotak Quant Fund, minimum amount is Rs.500 for 10 instalments and Rs.1000 for 6 instalment and multiples of Rs.1 thereafter. 

Fi rst Auto Debi t & Subseq uent SIP and 

SWP 

First Auto Debi t shal l  be proces s ed on the chosen date/ defaul t date. Howev er, there has to be a minimum gap of 28 days between the date of submis si on and Fi rst 

Auto Debit Date. The SWP transactions will be initiated w.e.f. month following the month of completion of SIP tenure. 

 

 

 

I Freedom SIP facility: Under this facility, an investor can register for a SIP 
(Sy s t e m at ic  I nv e s t m e nt  Pl an ) c u m S W P  (S y s t e m a tic  W i th d ra wa l P la n ) f o r 
s pec i fie d  d u rat io n .  S W P  i ns ta ll m en ts  w i ll  c o m m enc e  o n  c o mp le t io n  o f  th e  SI P  
tenure. The investor has the option to register the SIP and SWP in the same 
scheme or different schemes. This facility will be available through online & 
offline mode. 

II  Eligible Schemes under the facility: The facility will be allowed only under 
th e  Gro w t h  Op ti on  o f  th e  b el o w  m e n ti on ed  S c h e m es .  Fu rth e r,  th e  s a m e  p la n  
(“ D i rec t ”  / “ Reg ula r” )  s hal l p rev ai l fo r bo th S ou rc e  s c he m e (Sc h e me s elec te d  
fo r S I P ) and  T a rge t s c h e me (Sc he me  s el ec t ed fo r SW P ). Th e s ou rc e a nd ta rge t 
s c he m es  c ou ld  b e any  o pe n en de d s c h e me s  of  K M M F  o r any  o th e r o pe n en de d 
s c he m es  t o  be  l au nc h ed  i n  fu t u re . T his  f ac ili ty  w i ll  n o t  be av ail a ble  f o r  E x c ha ng e 
Traded Funds (ETFs) The AMC reserves the right to modify list of eligible 
schemes from time to time. 

III  Investors would be able to choose between the following two options: 
» Op t io n A : (W he re  So u rc e &  T a rge t s c h e me  a re s a m e f o r S I P  & S W P ):  A ll  

open ended schemes offered by Kotak Mahindra Mutual Fund or any 
other open ended s c hemes  to be launc hed in future 

»  Opt ion B : (W he re S I P a nd SW P a re re gis te re d in d if fe ren t Sc he m es ). S I P wi ll 
be in Source Scheme. i.e All open ended schemes offered by Kotak 
M ah in d ra  M u tu al  Fu nd  o r any  o t he r op en  e nd ed  s c he m es  to  b e  l au nc h ed  
in future. 

»  On  c o m pl et io n  of  S I P  T e nu re ,  a mo un t  w i ll  be  s w i tc h ed  t o  Ta rge t  S c h e m e  
at Applicable NAV at the end of 15 days from the date of last SIP 
ins tallme nt and SWP will be c arried out from Target Sc heme. 

»  T a rge t  Sc he m es - K o t ak  E qui ty  Hy b ri d  Fu nd ,  K o tak  B al an c e d  Ad v a nt ag e  
Fu nd ,  Ko t ak  E q ui ty  Sa v in gs  Fu nd , &  K o tak  M ul ti  As s e t A ll oc at io n F un d,  &  
Kotak Multi Asset Allocator Fund of Fund - Dynamic or any other open 
ended s c hemes  offered by  Kotak  Mahindra Mutual Fund. 

Es pe c i all y  un de r Op t i on  B  - I nv es t o rs  a re  a dv is e d  t o  c ons ul t  th ei r  tax  ad v is o rs  
before opting for this facility. 

IV  R eg is t rat io n:  S I P  c an  b e re gis te re d in  t he  e li gi ble  s c he m es  fo r  a  f ix ed  p e ri od  o f 
either 7, 10, 12, 15, 20, 25 or 30 years. Investor can opt for any SIP date of 
his /h e r  c h oic e . Th e  d ef au l t te nu re  s h al l be  2 0 y ea rs  an d de f au lt  S I P  d at e w i ll  b e 
7t h of  e ac h  m on t h.  F re ed o m S I P  c an  b e reg is te red  i n a s ep a rat e /n e w  f ol io  o r a n 
ex is ti ng  f ol io .  S ta nd al on e  S I P  reg is t ra ti ons  c a nn ot  be  c o nv e rt ed  in to  F ree d o m  
SIP registrations. The facility shall be registered only for Monthly frequency 
under the eligible Schemes. If a source scheme is not explicitly selected or 
c an no t  b e  i de n ti fi ed  f ro m  t he  pa y me n t  i ns t ruc ti on ,  K o tak  Fl ex ic a p  Fu nd  w il l  b e  
c ons i de red  as  t he  d ef au lt  s o u rc e s c he m e , an d K o tak  B al anc ed  Ad v a nt ag e F un d 
will be treated as the target scheme. 

V  SIP & SWP Installment Amount: The minimum installment amount under 
Freedom SIP / SWP shall be the same as minimum amount prescribed for 
SIP/SW P under monthly  frequenc ies  in the res pec tiv e s c hemes . 

VI  SWP installment amount: 

Inv es to r  c an  s pec if y  any  S W P  a mo u nt  o f  h is /h e r c h oic e . I f an  i nv es t o r  d oes  no t 
s ta t e  th e  S W P  a m ou nt  wh il e  reg is te r in g  thi s  f ac ili ty ,  de f aul t  S W P  a m o un t  w il l  
be based on SIP tenure & Amount selected by the investor. Any additional 
inv es t men t  th ro ugh  S I P  ( inc l udi ng  S I P  Top  –  u p  i f  a ny )/ lu mps u m/s w i tc h -i n  in  t he  
fo li o w i ll  no t  b e  c o ns i de re d f o r c o m p ut a ti on  o f  S W P  ins t all m e nt  a m ou nt  as  p e r 
SWP matrix for such investors. 

 
The below illus trati on is  bas ed on monthly  SIP of Rs . 10,000. 

 

SIP Tenure Monthly  SWP Ins tallm en t amount 

7 Yrs  Rs . 10,000 

10 Yrs  Rs . 15,000 

12 Yrs  Rs . 20,000 

15 Yrs  Rs . 30,000 

20 Yrs  Rs . 50,000 

25 Yrs  Rs . 80,000 

30 Yrs  Rs . 1,20,000 

Fo r ex a m ple ,  i f a n inv es to r d oes  an  S I P o f  Rs . 500 0 pe r mon th  an d s elec ts  T enu re as  15  
y ea rs ,  t h e de fa ul t  mo n th ly  S W P  a m ou nt  w il l be  Rs .  1 50 00  i n c as e no  S W P  a m o un t is  
mentioned in the form. 
VII  Elig ible Investors : The fac ility  will be av ailable for all inv es tors  ex c ept minors  
Freedom SIP is  an optional fac ility  offered by  the KMAM C and does  not in any  way  
giv e guarantee , as s uranc e, promis e or indic ation of the perform an c e of any  of the 
s c hemes  of KMMF or prov ide any  guarante e of withdra wa ls  through SWP mode or 
the returns  that c an be generated under this  fac ility . 
SIP Top-Up and SIP Paus e would be allowed under this  fac ility . SIP Modific ati on will 
not be allowed under this facility. 
However, the SWP installment would get registered only based on the initial SIP 
amount (for inv es tors  who hav e not s tated any  SWP amount). 
SWP under this  fac ility  s hall be proc es s ed upto 31 Dec  2099 or till all units  av ailable in 
the SWP Scheme, whichever is earlier. 
VII I  Commencement of SWPs: 

The SWP transactions will be initiated w.e.f. month following the month of 
c o mp le t io n  o f  S I P  t en u re.  S W P  Da te  w i ll  b e  s a me  as  t he  S I P  d a te .  S W P  w i ll  
commence only subject to completion of statutory lock -in period, if any, 
applicable to units of relevant schemes and from units / folios which are free 
from any  other enc umbranc es  / res tric ti ons . 

IX  Exit Load: Ex it load s hall be applic able as  follows : 
»      Ex it load as  on the date of regis tra t io n of Freedo m SIP will be applic able on 
any  redempti ons  / Switc h -o ut from s ourc e during the tenure of SIP. 
In c as e of Option A, ex it load as  on the date of regis tra ti on of Freedom SIP will 
be applicable on SWP. 

In  c as e  o f  Op ti on  B ,  e x i t  lo ad  in  t he  s o u rc e  s c he m e ,  as  on  t he  d at e  o f  re gi s t ra ti on  
of  F ree do m  S I P  w i ll  b e  a pp lic ab le  on  th e  s w i tc h  f ro m  S o u rc e s c h e m e t o  t a rg e t 
scheme. For subsequent SWP/redemptions/Switch-outs from the target 
scheme, the exit load prevalent in the target scheme as on the date of the 
s wi tc h f ro m  s o u rc e  t o  t a rge t  s c h e m e  w ill  be  a pp lic a ble .  A ll  th e c u rren t  ru le s  f o r 
cancellation of SIP will apply for this facility. 

X  Redemptions/                             Switch                             Out: 
Inv es tors  c an purc has e and redeem/s w i tc h out units  under s c heme other than  
this  fac ility  als o. Units  are redeeme d /s w i tc h out from a s c heme in a folio on a 
Firs t in Firs t out (FIFO) bas is . Thus , the impac t of redempt io ns  / s witc h-ou t on 
the Freedom SIP fac ility  regis tratio n s hall be as  under: 
Option A: Redemptions/Switch Out will be processed in the Scheme during 
F re ed o m S I P  te nu re .  Ho wev e r,  i f  a ny  o f th e  u ni ts  ac qu i re d un de r  th is  f ac i li ty  a re 
impacted i.e. redeemed, then SWP registration under this facility will stand 
cancelled. SIPs would continue just like a normal SIP till completion of SIP 
Tenure. 
Re de m p ti on /  S w i tc h -o ut  f ro m  s c h e me  un de r t his  f ac i li ty  w i ll  b e  all o wed  d u ri ng  
the SWP period and SWP triggers will continue unaffected till such time the 
units are available. 
Option B:Redem p tio n and Switc h Out is  allowed from the Target Sc heme and  
will not impac t SWP triggers , till s uc h time the units  are av ailable. 

 
In  c as e  of  Rede m pt ion /  S w itc h Ou t  is  p roc es s e d  in  So u rc e  Sc h e me  a ft e r t he  SI P  te nu re  
till the execution of switch (to Target Scheme) and such redemption/switch out 
i mp ac ts  i .e .  le ads  to  re de m p ti on  o f  any  o f  t he  un it s  ac qu i re d  u nd e r th is  f ac ili ty ,  th en  
the switch trigger (to Target Scheme) would be only to the extent of the balance 
units. 

 
A ll  o th e r te rm s  an d  c o n di ti ons  a pp lic ab le  t o  Sy s t e ma t ic  Inv es t m en t  P la n  (S I P ) a nd  
Sy s t e m at ic  Wi t hd ra wal  P la n  (S W P ) fa c il i tie s  s h al l ap pl y  m u t at is  m ut an dis  t o t his  
facility. 
Th e  A M C/ T rus t ee  res e rv es  t he  r ig ht  t o  c h an ge  /  m od if y  t he  t e rms  an d  c o nd it io ns  of  
th e  f ac i li ty  o r w i th d ra w  th e f ac i li ty .  K M A M C  re s e rv es  th e r ig h t t o ad d  o r  de le te  any  of  
the Eligible schemes in the list above. Investors are requested to refer to the 
Enrolment Form available on our website viz. www.kotakmf.com or with ISCs, for 
th e l a tes t t e rms  a nd c o nd it io ns , b e fo re en rol li ng . In v es t o rs  s ho ul d c ons ul t t hei r  tax  
advisor before opting for this facility. 

 
The aforesaid provisions of this facility are subject to change as per SEBI (MF) 
Regulati ons  and c irc ulars  is s ued thereund e r from time to time. 

 
All other features as stated in the SID/ KIM of respective schemes will remain 
unc h an ge d.  Th is  no t ic e  c u m  ad de ndu m  f o rms  a n in te g ra l pa rt  o f  Sc he m e  I n fo rm a ti on  
Document(s) and Key Information Memorandum(s) of the Eligible Schemes as 
amended from time to time. 

 
 

 

1. P le as e  re fe r th e  Ke y  I nf o rm a tio n  M e mo ra nd u m  a nd  Of f e r Doc u m en t / S A I /  S I D  
of  the  res pec tiv e  s c he me (s ) fo r Ap plic abl e NA V ,  R is k  F ac t o rs ,  Loa d  St ruc t u re  an d  
other information before investing. 

2. (i) Existing unitholders need not fill in the Investment Application Form. 
Ho wev e r, t hey  m us t  c o mp ul s o rily  m en ti on  th ei r  F ol io  Nu m be r i n t he  Sy s t e ma t ic  
Investment Form. 
(i i )  New Applicants need to compulsorily fill in all sections in the Investment 
A pp lic a tio n  F o rm  in  ad di t io n  to  S y s te m a tic  I nv es t m e n t  Fo rm .  T he  A p pl ic at io n  
No. mus t be c ompuls ori ly  mentione d in the Sy s temat ic  Inv es tmen t Form. 

3. Irrespective of the investment amount please furnish your PAN details and 
enc los e a photoc opy  of PAN Card for all applic ations . 

4. KYC c ompliant is  mandatory , irres pec tiv e of the amount of inv es tmen t . 
5. (i) First SIP Installment : Your first SIP can be for any day of the month, 

ho wev e r s u bj ec t t o th e  c o nd i tio n  t ha t ,  t he re  s h al l be  a  m in i m u m g ap  o f  2 8 
day  between the firs t and the s ec ond SIP. 

(i i )  Sec ond  & s ubs equ en t S I P Ins tal l men t : Yo u r s ec ond  an d s u bs eq uen t S I Ps  
a re  av ai la bl e on ly  on  a bov e s p ec i fi ed  d a te d of  th e m on t h.  Y ou  c a n c h oos e  
onl y  o ne  o f  t he s e  da t es  f o r th e  pu rpos e  o f  S I P .  I n  c a s e  th e  c hos en  da t e  
turns out to be a non-working day for the scheme, the SIP will be 
proc es s ed on the immedia t ely  followin g work ing day . 

6. We would send you an Account Statement confirming your systematic 
investment within 10 working days from the date of your first systematic 
inv es t me n t t ra ns ac tio n . Co n fi rm a ti on f o r s ub s e qu en t S y s te m a tic  I nv es t me n ts  
would be s ent to y ou as  CAS (Cons olid at ed Ac c ount Statem en t ) on monthly  bas is . 

7. K o tak  M ah in d ra  M u tu al  Fu nd ,  i ts  I nv es t m en t  M an ag e r,  T rus ti es ,  Reg is t ra r an d  
other service providers will not be liable for any transaction failures due to 
rej ec t io n o f th e t rans ac ti on  by  y o u r ba nk / b ra nc h o r i ts  re f us a l to  re gi s t e r t he  S I P  
mandate. 

8. You will not hold Kotak Mahindra Mutual Fund, its Investment Manager, 
Regis tra r and other s erv ic e prov iders  res pons ibl e if the trans ac ti on is  delay ed or 

no t e ff ec te d o r y o u r ba nk  ac c o un t is  d ebi t ed  i n adv an c e  o r a f te r th e s p ec i fi c  S I P  
da te  d ue  t o  v a ri ous  c l ea rin g  c y c les  o f  E CS .  K o t ak  M a hi nd ra  M u tu al  F un d ,  i ts  
Inv es t m en t  Ma n ag e r,  Re gis t ra r a nd  o t he r s e rv i c e  p rov id e rs  res po ns ibl e  a nd  
lia bl e  fo r any  d a ma ge s  /  c o m pe ns at io n  fo r an y  l os s ,  d a m ag e,  e tc .  i nc u rre d  by  
you as a result of use of this facility by you. 

9. A ny  dis c rep an c y  i n  th e  Ac c o un t  S ta t e m en t  s ho ul d  b e  b ro ug ht  t o  th e  n o tic e  o f  
the Fund/AMC immediately. Contents of the Account Statement will be 
deemed to be correct if no error is reported within 30 days from the date of 
Transaction. 

10. SIP  will  be  c eas ed  after  3  c ons ec utiv e  rejec tions  
Commu nic a tio n will be s ent to the inv es tor after 1s t failed attempt mentioni ng 
that the SIP will be c eas ed in c as e of three c ons ec utiv e rejec tions  for Monthly  
frequency 

11. Inc orrec t and ambiguous  forms  will not be ac c epted and rejec tion for the s ame 
shall be communicated to the investor. 

 
 

Ins truc tions  for SIP Pay ment regis tered through NACH/ E C S/ S I / Au to Debit 
1. Th e ba nk  ac c o un t p rov id ed  f o r S I P  to  b e reg is te red  t h rou gh  NA C H/ E CS / S I / A u t o  

Debit s hould be partic ipat in g in NACH and MICR c learing res pec tiv ely . 
2. S I P  wi ll  b e c eas ed  a f te r 3  c o ns ec u tiv e rej ec ti ons  fo r Dai ly , W ee k ly ,  a nd  M on th ly  

F re q ue nc y  a nd  S I P  w i ll  b e  c e as ed  a f te r 2  c o ns ec u ti v e  rej ec t io ns  fo r Qu a rte r ly , 
Half-yearly and Yearly Frequency. 

3. Th e  T A T  f o r S I P  De bi t M an da t e F o rm  reg is t ra t io n (w i th  o r w i th ou t in it ia l c he qu e ) 
w il l b e 28  d ay s .  Th e re f o re ,  t he re  h as  t o  b e a  mi ni m u m  g a p o f 28  d ay s  b e t wee n  
da te  o f  s u b m is s i on  o f  S I P  M an da te  a nd  s ubs eq u en t  S I P  A u to  De bi t ,  p rov i de d  
the OTM gets successfully registered within this period. In case an OTM is 
al re ady  re gis te red  a nd  i f th e s ta rt  d a te  is  n ot  m en ti on ed  i n t he  S I P F o rm , t he  S I P  
will c ommenc e 15 c alender day s  from the date of rec eipt of the SIP Form. 

4. In  c as e  o f inc o m ple te  SI P  Debi t  Man da te Fo rms  o r SI P  Regis t ra ti on pe ndi ng due  to  
tec h nic a l  p ro ble ms  at  NP CI /  Ba nk e rs  e nd ,  A M C may  s e ek  re me dia ti on  p roc es s  to  
obt ain  inc o m ple te  d et ails .  In  s uc h  c as es  re gis t ra tio n p roc es s  m ay  ex c ee d  30  day s  
and henc e may  als o impac t proc es s ing of s ubs equent SIP ins talments . 

5. S I P  s ta rt  da t e s h all  no t  b e  b ey o n d 90  day s  f ro m  th e  d at e  o f  s ub m is s io n o f  SI P  
application. 

6. The investor will have the right to discontinue SIP at any time he or she so 
des i res  by  p rov i di ng  a w ri t te n  re qu es t  t o  t hi s  e ff ec t  a t  l eas t  1 0  d ay s  p r io r  to  th e  
s ubs equent SIP date. Alterna ti v el y , inv es tor c an als o us e online login ac c es s  to 

our website https://kotakmf.com/ to discontinue any of his existing SIPs 
regis tered through online or offline (Phy s ic al ) mode. 

7. Inv es to rs  wh o  h av e  al ready  s ub m it te d  a  One  T i m e  Ma nd at e  (OT M ) f o rm  o r al rea dy  
re gis t e red  f o r  OT M  f a c il ity  s h oul d  no t  s ub m it  OT M  f o rm  ag ain  as  OT M  re gis t rat io n  
is  a  on e -t i me  p roc es s  on ly  fo r eac h  ban k  ac c ou nt .  Ho wev e r, i f  s uc h inv es t o rs  w is h  
to add a new bank  ac c ount toward s  OTM fac ility  may  fill the form. 

8. Inv es to rs ,  wh o  h av e no t  reg is te red  fo r OT M  f a c i li ty ,  may  f ill  th e  OT M  f o rm  an d  
s ubmit duly  s igned with their name mentioned . 

9. Inv es to rs  ne ed  to  ens u re  th a t t he  M I CR  n u mb e r o f  hi s  ac tu al  b an k  b ra nc h (an d  
no t  ‘ A t  P a r ’  M I C R Co d e ) is  m en ti on e d  o n  th e  S I P  De bi t  M an da t e  Fo rm ,  f o r 
seamless SIP Registration. 

10. M ax i m u m  A m o u nt :  Th e  M ax i m u m  A m o u nt  in  S I P  NA C H De b it  M a nd a te  F o rm  
ref e rs  to  th e  m ax i m u m  S I P  de bi t  li m i t  p e r t ra ns ac t io n pe rm i t te d  by  th e  i nv e s t o r 
to  be  de bi te d  f o rm  his  ba nk  ac c o un t .  A t an y  gi v e n po in t  of  ti m e  S I P  i ns ta l m en t 
amount should not exceed Maximum Amount mentioned in the SIP NACH 
Ma nda te  F o rm.  In c as e of  SI P  T OP  UP , p leas e ref e r to th e s p ec i fic  ins t ruc ti ons  
mentioned under SIP TOP UP Facility. 

11. Mandatory  fields  in SIP NACH DEBIT MANDA T E form as  per NPCI: 
• OTM mandate date •  OTM period ‘ From’  and ‘ To’  in the OTM mandate form 
• Submis s ion Date •  Bank  Ac c ount ty pe to be s elec ted •  Bank  ac c ount number 
and Bank  name •  IFSC and MICR Code •  Folio number or applic ation number • 

Phone number and email id •  SIP From date • Signa tu res  as  per bank  rec ords  
• Name as  per bank  rec ords  •  SIP End Date 

12. A ll  t e rms  an d  c o ndi t io ns  fo r  S I P ,  i nc lu di ng  E x i t  Lo ad ,  i f  a ny ,  p rev ai li ng  a t  th e  ti m e  
of SIP enrolmen t by  the fund s hall be lev ied in the Sc heme. 

13. The  inv es t o r a g rees  t o a bid e by  the  t e rms  a nd c ond it ions  o f NA CH/ E CS / S I / Au to  
Debit facilities of Reserve Bank of India (RBI)/ NPCI(National Payment 
Corporation of India).Investor will not hold Kotak Mutual Fund, Kotak 
M ah in d ra  As s e t  Ma na ge m e nt  Co m p any  L i mi t ed  (th e A M C),  K o tak  M ah in d ra  
T rus t L i mi ted  (t he T rus te e ),  i ts  reg is t ra rs  a nd ot he r s e rv ic e  p rov ide rs  res p ons i ble  
and/or liable if the transaction is delayed or not effected or the investor bank 
account is debited in advance or after the specific SIP date due to various 
clearing cycles for NACH/ECS/SI/Auto Debit or any other reason/fault not 
attributable to Kotak Mahindra Mutual Fund/the AMC/the Trustee. Kotak 
M u tu al  Fu nd  res e rv es  th e  ri gh t  to  rej ec t  a ny  S I P  ap pl ic a ti on  w i t ho u t  as s ig ni ng  
any reason thereof. 

14. In  c as e  th e S I P  ins t al m en t  is  n o t de bi t ed  o n a  p a rtic ul a r day  on  ac c o un t  o f  n on - 
bus in es s  day , s y s te m  c ons t ra in ts ,  tec h nic a l/  o pe ra ti ona l is s ues / ac t ions  o f  o the r  
parties or any other circumstances beyond the control of Kotak AMC/ Fund, 
such missed debits will not be re-initiated. 

15. OTM Mandate End date should not be more than 40 years from the OTM 
Mandate Start date. 

Freedom SIP Payment through OTM/ NACH/ Auto Debit 

General Instructions 

KOTAK MAHINDRA MUTUAL FUND 
6th F loor, Kotak Infinity, Building No. 21, Infinity  Park, Off. Western Express Highwa y, 

Gen. A. K. Vaidya Marg, Malad (E), Mumbai - 400 097. 

http://www.kotakmf.com/


Fixed Top-Up option or Variable Top-Up option 

https://kotakmf.com/ 1800 309 1490 (Toll-free)/ 044-4022 9101 

 
 

A .  Introduct io n of Fixed Top-Up option or Variable Top-Up option: SIP Top-Up fac ility  with Fix ed Top-Up option or Variable 
Top-Up option will be av ailable to the inv es tors , wherein the amount of SIP c an be inc reas ed at fix ed interv als . 

 
Basic Terms and conditions are as follows: 
1. Inv es tors  c an opt for SIP Top-Up fac ility  with Fix ed Top-Up option or Variabl e Top-Up option, wherei n the amount of SIP c an 

be inc reas ed at fix ed interv als . The Fix ed Top-Up amount s hall be in multiples  of 1̀00/- and thereaf te r. 
2. Variable Top-Up option will be available at 10%, 15% and 20% and such other denominations (over and above 10%, 

15% and 20%) as opted by the investor in multiples of 5%. 
3. The frequenc y  is  fix ed at Yearly  and Half Yearly  bas is . 
4. In c as e of Quarte rly  SIP, only  the Yearly  frequenc y  is  av ailable under SIP Top-Up. SIP Top-Up fac ility  s hall als o be av ailable for 

the existing investors who have already registered for SIP facility without Top-Up option. 
5. In c as e the inv es tor opts  for both options , the Variable Top-Up option s hall be triggere d . 
6. In case the investor does not select the frequency for Top-Up or selects both frequencies, the Top-up facility shall be 

registered at Yearly basis. 
7. Inc as e,  an  inv es to r has  m o re  t ha n  o ne  ex i s t in g  S I P  i n  a  s in gle  f oli o  i n  t he  s a m e  s c he m e ,  w it h  a  s in gl e di s t r ib u to r,  u nl es s  

s pec ific ally  ins truc ted by  the inv es tor, the SIP TOP UP reques t s hall be c ons idered for the firs t Regis tered SIP. 
8. Inv es to r/  un it  ho ld e rs  s ub s c ri bi ng  fo r t his  f ac i li ty  a re  req ui red  to  s u b mi t  th e  re q ues t  a t  le as t  2 8  d ay s  p r io r t o  th e  n ex t S I P  

date. SIP TOP UP will be applicable from the next effective SIP instalment. 
9. Fo r Canc e lla ti on  o f  SI P  T OP  UP  f ac il ity ,  t he  i nv es to r h as  to  s ub mi t  a  w rit te n  req ues t  a tle as t  1 0  day s  pr io r to  the  n ex t  S I P  T OP  

UP  da te .  Ho wev e r,  the  S I P  i n  t he  res pec tiv e  s c he me  s hal l  c on ti nue  w i th  l as t  S I P  T OP  UP  I ns t al me nt  a mou nt ,  til l  t he  S I P  End  
Dat e as  s pec i fi ed in the  SI P Reg is t rat ion  F o rm o r ti ll rec eip t of a v a lid S I P Ceas e Requ es t . Fo r Canc ell at ion of  SI P T OP  UP  
fac il it y  al on g -w i th  S I P  Ce as e  re qu es t,  t he  w ri t te n  re qu es t  o f  c a nc ell a ti on  of  S I P  T OP  UP  f ac il ity  s h oul d  e x p lic i t ly  m en ti on  
about SIP Cease as well. 

10. M od if ic at io n  of  t he  S I P  T OP  UP  a m o u nt  is  n ot  p os s i bl e ,  a l te rna ti v el y  i nv e s t o r  w i ll  ha v e  t o  c anc el  t he  ex is t in g  fa c il i ty  an d  s ta r t 
a new SIP with modified date. 

11. M ax i m u m  A m o u nt  in  NA CH De bi t  M a nd at e  Fo rm :  I t  is  th e  m ax i m u m  li m i t  a m ou n t  p e r t ra ns ac tio n  s e t  by  inv es to r f o r his  
registered bank A/c to be debited. 

12. In  c as e  o f  Va ria bl e  SI P  T OP  UP ,  th e S I P  ins t al m en t  a m o un t w i ll  b e ro un de d o ff  to  th e ne a re s t  1 0 %  an d in  m ul ti pl es  o f 5 % , 
thereof. 

13. Fo r K o t ak  E L S S  Ta x  Sa v e r F un d,  S I P  T o p  u p  w il l  b e  a v ai la bl e  o nl y  u nd e r th e  fix ed  op ti on ,  f o r mi ni m u m  Rs .  50 0  a nd  in  
multiples of Rs. 500 thereafter. 

 
B.  Introduction of Top-Up Cap amount or Top-Up Cap month-year 
I.  To p -Up  Ca p  a m o un t :  In  th is  fac il it y  t he  in v es t o r h as  an  op ti on  t o  f re e ze  t he  S I P  T op -Up  a m o un t  o nc e  i t  reac hes  a  fix ed  

p re de fi ne d  a m o un t . T he  fix ed  p re -de f in ed  a m o un t  s h ou ld  be  s a me  as  t he  m ax i mu m  a m ou n t m e nt io ne d  by  th e  i nv es t o r  in  
the bank  mandate/ ex is ting regis tere d One-Ti m e Mandate (OT M ). In c as e of differen c e between the Cap amount & the 

max imum amount mentioned in Bank  mandate , then amount whic h is  lower of the two amounts  s hall be c ons idered as  
the default amount of SIP Cap amount. 

II .  Top-Up Cap month-y e a r: The fac ility  for SIP Top-Up amount will c eas e and las t SIP ins talmen t inc luding Top-Up amount will 
remain constant from Cap date till the end of SIP tenure. 

 
Basic Terms and conditions are as follows: 
1. The date from whic h Inv es tors  hav e opted the SIP Top-Up amount will c eas e and las t SIP ins talmen t inc luding Top-Up 

amount will remain constant from Cap date till the end of SIP tenure. 
2. Inv es tor s hall hav e flex ibility  to c hoos e either Top-Up Cap amount or Top-Up Cap month-y e a r. In c as e of multiple s elec tion, 

Top-Up Cap amount will be considered as default selection. 
3. Top-Up Cap is  applic able for Fix ed Top-Up option as  well as  Variable Top-Up option. 
4. All the inv es tors  of the fund av ailing the fac ility  under SIP Variable Top-Up feature are hereby  reques ted to s elec t either Top- 

Up Cap amount or Top-Up Cap month - year. 
5. In c as e of no s elec tion, the SIP Variable Top-Up amount will be c apped at a default amount of 1̀0 Lak hs . Under the s aid 

fac ility , SIP amount will remain c ons tant from Top-Up Cap date/ amount till the end of SIP Tenure. 
 

Illustration explaining the Top-Up Cap month-year: 
S IP Period: 01-J an-2 02 2 to 01-Dec -2 02 4 (3 Years ) 
Monthly SIP Installment Amount: Rs. 2,000 
S IP Date: 1s t of ev ery  month (36 ins tallme nt s ) 
Top-Up Amount: Rs .1,000 
Top-Up Frequenc y: Half Yearly  
Top-Up cap month - year: 01-J ul-20 23 

SIP Installments shall be as follows: 

 
 
 

 
 
 
 

All other terms  & c onditions  applic able for regular SIP will als o be applic able to SIP TOP UP fac ility . 

 
 

Please ensur e that: 
• If you are an existing investor, you have quoted your Folio No. with Kotak Mahindra Mutual Fund 

on the Systematic Investment Form. 
• If you are a new investor, your Application Number or PAN is quoted on the Systematic Investment 

Form. 

• Schem e (Plan) –  Option in which you wish to do your system ati c investm ent s is clearly indicated in 
the Systematic Investment Form. 

• The SIP Amount, the Frequency, your prefer r ed Date and Period are clearly indicat ed. 
• There is a minimum gap of 28 days between the date of submission and first auto debit date. 

 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 

 
 

Registrar : Computer Age Management Services Ltd. No 178/10, Kodambakkam High Road, Ground Floor, Opp. Hotel Palmgrove, Nungambakkam, Chennai - 600034. Tel.: 044 - 6110 4034 

Checklist 

KOTAK MAHINDRA MUTUAL FUND 
6th F loor, Kotak Infinity, Building No. 21, Infinity  Park, Off. Western Express Highwa y, 

Gen. A. K. Vaidya Marg, Malad (E), Mumbai - 400 097. 

Installment 
Nos. 

From Date To Date Monthly SIP Installment 
Amount (Rs) 

SIP Top-Up 
Amount (Rs) 

Increased Monthly SIP 
Installment Amount (Rs) 

1 to 6 1-Jan-22 1-Jun-22 2,000 N.A. 2,000 
7 to 12 1-Jul-22 1-Dec-22 2,000 1,000 3,000 

13 to 18 1-Jan-23 1-Jun-23 3,000 1,000 4,000 
19 to 24 1-Jul-23 1-Dec-23 4,000 1,000 4,000 
25 to 30 1-Jan-24 1-Jun-24 4,000 N.A. 4,000 
31 to 36 1-Jul-24 1-Dec-24 4,000 N.A. 4,000 

 


